Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, internal Drainage Boards and

other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but:
« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The annual internal audit report is completed by the authority's intemal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itseif as exempt, or is
requesting a limited assurance review, must return to the extemal auditor by email or post (not both):

» the Annual Governance and Accountability Retum Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2019

- an explanation of any significant year on year variances in the accounting statemenis
» notification of the commencement date of the pesiod for the exercise of public rights

« Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your extemal auditor. Your extemal auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

- Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

» Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

« Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual retum referred to n the Accounts and Audit Regulstions 2015.
Trroughout, the words 'extemal auditor’ have the same meaning as the words focal auditor’ in the Accoumts and Aud? Regulations 2015,

*for @ complete list of bodies that may be smaller authoritias refer to schedule 2 (o the Local Audit and Accountabifdy Act 2014.
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Guid'a'nce notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

« The authority must comply with Proper Fractices in completing Sections 1 and 2 of this Annual Govermnance and
Accountability Retumn. Proper Practices are found in the Praclitioners’ Guids* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the extemat auditor.

+ Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated, Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
pericd for the exercise of public rights. If the Annual Governance and Accountability Retumn contains unapproved
or unexplained amendments, it may be retumed and additional costs will be incumred.

» The authority should receive and note the annual intemal audit repont if possible prior to approving the annual
govemance statement and before approving the accounts.

» Use the checklist provided below to review the Annual Governance and Accountability Retum for completeness
before returning it to the external auditor by email ar past (not both).

» Do not send the extemnal auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and pravide
relevant email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govermnance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. Moare help on bank reconciliation is available in the Practitioners’ Guide*.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemnal auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

= If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equsis the balance brought farward in the current year (Box 1 of 2019).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can ba inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

« The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the extemal auditor before
1 July 2019.

Completion checklist — N anawers mean you niet recuirenenis

All sections Have all highlighted boxes have baen complatad?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

7
L /
Intemal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided? v |
L

Section 1 For any statement to which the respanse is ‘na’, is an explanation provided? 1M Ul
Section 2 Has the authority's approval of the accounting statements been confirmed by I / '
the signature of the Chairman of the approval meeting?

Has an explanation of significant vaniations from last year to this year been provided?
Has the bank reconciliation as at 31 March 2019 been reconciled to Box 87

Sections 1 and 2 Trust funds — have all discdlosures been made if the authority as a body compaorate is a

v
Has an explanation of any difference between Box 7 and Box 8 been provided? Vol
sole managing trustee? NB: do not send trust accounting statements unless requested.| A P\

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downioaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

FUNTNGToN PoesH  Comrat o

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conciusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

grcardt =

o e
Internal control objective P Agres

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. /

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy /
of arrangements to manage these. l

D. The precept or rates raquirement resulted from an adequate budgetary process; progress against /
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's /
S

approvals, and PAYE and NI requirements were properly applied.
H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic and year-end bank account reconciliations were properiy carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis |
(receipts and payments or income and expenditure), agreed io the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were /
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemptlion criteria and correctly declared itself exempt. ("Nof Covered” should only be licked ‘/
where the authorily had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas Identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
W /OGNSR FAY BUTWeC OF MMO W\ XD

Signature of person who /% ﬁ ™

camried out the internal audit Date '\ / 1% é’/‘c\

*If the response is ‘no’ you must include a note to state the implications and action being taken ta address any weakness in contro!
identified (add separate sheets if needed).

**Note: If tha response is ‘not covered’ please state when the mast recent intemal sudit work was done in this ares and when it is
next planned, or, if coverage is nol required, the annual intemal audit report must expisin why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

&NT\M Lo PRLASH

COUIC A —

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respact to the Accounting Statements for the year ended 31 March 2019, that:

1, We have put in place arangements for effective financial |
managemenl during the year, and for the preparation of
the accounling statements.

§ tvostmpans that tis 34

prepared ils accounting statemeants in accordance
with the Accounis and Audit Reguidations,

. We maintained an adequate system of internal control
inciuding measures deslgned to prevent and detect fraud

made proper arangements and acceplad responsibility
for safeguarding the public money and resources in

nan-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

and corruption and reviewed its effectivenass. its charge.
3. We took all reasonable staps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Praciices in doing so.

e

4. We provided proper opportunity during the year for
the exercise of electors’ righls In accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons inlerested the opportunily fo
inspect and ask questions about this authority's accounts.

5. We cartied out an assessment of the risks facing this
authority and took appropriate sleps to manage those
risks, including the introduction of Internal controls and/for
external iInsurance cover where raquired,

considered and documentad the financlal and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of intemnal audit of the accounting
records and control systems,

arranged lor 8 competent person, independent of the financial
conirols and procsdures, o give an objeciive view on whether
intemal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from intemal and external audit.

responded o matfers brought to ils attention by internal and
extemnal audil,

8. We considered whether any litigation, liabllities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements,

8. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination o audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if refevant

has met alt of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or frusls.

This Annual Governance Statement was appraved at a
meeting of the authority on:

osloc /)7 .

and recorded as minute reference:

olq)

approval was given:

Chairman

Clerk

Authority web address

Other Information required by the Transparency Codes (not part of Annual Govemance Statement)

UNU-\‘\Anc\iﬁ«QMPQ.Och
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- Section 2 — Accounting Statements 2018/19 for

R\ATN cTon) FBZSH (Dumit «

31 March

2018
fi,

RIMHAT SN !J"I.IE..‘{J_‘,"(“C‘.' Hritell FI0HGS.

1. Balances brought
forward

L7

SO,56¢

Toltal balances and reserves al the beginning of the year
as recorded in the financial records. Value must agree o
Box 7 of previous year.

2. (+) Precept or Rates and

Total amount of precept (or for IDBs rates and levies)

Levi received or receivable in the - Exclinde
e 20, oo | 20,00 b of in the year. any grants
3. (+) Total other receipts Total income or receipls as recorded in the cashbook less
the prece teslevies received . Inchude
\bf ST LN, 25) grantsmcp;ﬁz;.a s =

4, (-) Staff costs

b[O%O

1/653

Total expenditure or payments made to and on behalf of
alf employees. include salaries and wages, PAYE and NI
{employees and smployers), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

\\S\L-*

Wi

Total expenditure or payments of capital and inlerest
made during the year on the authonily's borrowings (if any).

6. {-) All other payments

19,926

S ASXETL

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

SO| So4A

75,765

Tolal balances and reserves at the end of the year. Must
equal (1+243) - {4+516).

B. Total valus of cash and
short term investrments

S S04

)S,76S

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

8. Total fixed assets plus
long term investments
and assets

36,353

L1, 2377

The value of all the property the authority owns — it Is made
up of all its fixed assets and long term investments as at

' 31 March.

10. Total borrowings

N\

| The outstanding capital balsnce s at 31 karch of ait lens

N L~ immmmm

11. {For Local Councils Only) Disclosure note
re Trust funds (including charitable)

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return hava been prepared on either a receipts and payments
ar income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

e

oS/o619

Date

The Councl, a5 a body coeporats, acts as sole tusiee o
mswhmrmmmtwm

N.B. The figures in the accounting stafemen(s above do
not include eny Trust transactions.

| confirm that these Accounting Statements were
approved by this authority on this date:

oS /o6 &

as recorded in minute reference:

Annual Governance and Accountability Returmn 2018/19 Part 3
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of ﬁ:\ STLoGTo PR s (O LU

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2019; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountahility Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolier and Auditor General
(see note below). Our work does not constitute an audit camed out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

{Exaepi-for-tho-matiore-reperad-belew)* on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Retum, in
our opinion the information in Sections 1 and 2 of the Annuat Gevernance and Accountabifity Retumn is in accordance with Proper Practices and
no other matters have come to our atiention giving cause for concem that relevant legisiation snd regulatory requiremnents have not been met.
(“delete as appropriate).

Nonlf

{continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

NodE

{continue on a separate sheet if required)

3 External auditor certificate 2018/19

We certify/de-ret-certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019.

“We-do-net-cerifycompletion-because:

Extemal Auditor Name

\j\m epher
External Auditor Signature Maiﬂé@m& Date 21 |'b|‘b'c\

*Nole: the NAO Issued guldance applicable to external auditors’ work on limited assurance reviews in Auditor
Guldance Note AGN/02. The AGN Is available from the NAO website (www.nao.org.uk)
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Smaller authority name: Funtington Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S] 2015/234)

NOTICE

NOTES

1. Date of announcement 23 June 2019 {a)

2. Each year the smaller authority prepares an Annual Governance and
Accountability Retum (AGAR). The AGAR has been published with this
notice. it will not be reviewed by the appointed auditor, since the smaller
authority has certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting recerds for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
thosa records must be made available for inspection by any person
interested, For the year ended 31 March 2019, these documents will be
available on reasonable notice by application to:

(b) _Pippa Jacobs Parish Cleri
clerk@funtingtonpc.org
_07938 640665

commencing on {c) __Monday 24 June 2019

and ending on (d) ___ Friday 2 August 2019

3. Local government electors and their representatives also have:

® The opporiunity fo question the appointed audilor about the accounting
records; and

e The right io make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest repori or apply {o
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed audiior can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

Moore Stephens, {(Ref SWicc)

Rutland House, Minerva Business Park, Lynch Wood, Peterborough
PE2 6PZ

5. This announcerment is made by (e) _Pippa Jacobs (Parish Clerk)

{a} insert date of piacing of the notice
which must be not less than 1 day
before the date in (c) below

(b) Inset name, position and
addressitelephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

{c) Insert date, which must be at least 1
dsy after the date of announcement in
{(a) above and at least 30 working days
befere the date appointed in {d) below

{(d) The inspection period between (c)
and {d) must be 30 working days
inclusive and must include the first 10
working days of July.

{e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Smaller Authority Name: Funtington Parish Council

(@)

(b)

(©)

3

NOTICE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019
Accounts and Audit Regulations 2015

The audit of accounts for {(Smaller Authority Name) Funtington Parish Council_

for the year ended 31 March 2019 has been completed and the accounts have
been published.

The Annual Return is available for inspection by any local government elector
in the area of (Smaller Authority Name) Funtington Parish

on application to
{(Name of Clerk)

Pippa Jacobs

(Address of Clerk)

22 Second Avenue

Southbourne

PO10 8HP

(Telephonel/email, and hours and arrangements to view)

07938 640665 clerk@funtingtonpc.org

Monday - Friday 9am - 5am

Copies will be provided to any person on payment of £_2_ for each copy of
the Annual Return

Announcement made by (Name of Clerk)

Pippa Jacobs

Date of Announcement

24 June 2019




Explanation of variances - pro forma

Insert name of smaller authority: Funtington Parish Council

The ‘Practifioners’ Guide’ provides guidance on explaining significant variances. Please provide full

explanations, including numerical valuas, for the following;
« variancas of more than 15% between totals for individual boxes (except variances of less than £200);
o if the total reserves (Box 7) figure is more than twice the annual precept value (Box 2).

Section 2 201718 | 2018/19 | Variance | Variance | Detailed explanation of variance {with
£ £ £ %o amounts £)
Box 2
Frecept or
Rates and
L evies 20,000 20,000 0.00 0.00
Box 3 201712018 grants: Chichester District
Total other Council New Homes Bonus received
receipts £2,720, and a grant of £8,950 from Big
Lottery fund and £3,285 VAT return.
In 2018/2019 grants: Chichester District
council New Homes Bonus, was similar to
last year £2650.00 and this money was
+166.71 | used to repair a bridleway, and our VAT
return was similar £3,035.59. However we
received extra grants for 2018/2019 from
16,584 44231, 27647 Chichester District Council Community
Infrastructure Levy (CIL) £612 used
towards a noticeboard, South Downs
National Park CIL payment of £23.794.08,
which has been set aside to go towards
the Village Hall renovation project, West
Sussex County Council Watershed grant
£13,443.29 for parish drainage problems.
Box 4 Increase in % is because clerks hours
Staff costs increased onwards from 10 hours March
269 2018 to 12 hours a week April 2018, and
el = ez received overtime payments in April 2018
and July 2018.
Box 5
Loan
interast/ Nil Nil Nit Nit
capital
repayments
Box 6
All other
payments 29826 31322 1496 | 5.01
Box 9
Total fixed
assels &
long term 36353 41237 4884 13.43
investments

& assels




Box 10
Total . . .
borrowings Nil Nil Nil Nil

planation [Box 7 is more than twice Box 2 because the Parish Council received 2 large grant payment
or *high’ his year. South Downs National Park Community Infrastructure Levy £23,794.08, this has bee
serves greed and minuted that this money is set aside to be allocated towards the Village Hal
enovation project. West Sussex County Council Operation Watershed Grant £13,443.29 thi
ayment was awarded to resolve drainage issues in the parish, this work was completed an

aid for in April 2019.




Funtington Parish Council

Bank Reconciliation 2018/2019

£ £
Current Account 19,302.50
Savings Account 56,562.71
Balance per bank statement at 31 March 2018 75,865.21

Add: outstanding receipts

Less: outstanding payments

100.00

Balance per cashbook at 31 March 2018 75,765.21

Outstanding receipts
This should include any amounts received which have been recorded in the cashbook

as being received in the period to 31 March 2019 but which appear on the bank statement
after 31 March 2019.

Qutstanding payments
This should include any amounts paid which have been recorded in the cashbook as

being paid in the period to 31 March 2018 but which appear on the bank statement after

31 March 2019.

Opening Balance 1* April 2018 (from prev years bank rec) 50509.07
Add: Receipts in the year 64230.79
Less: Payments in the Year -38874.65

Closing Balance as at 31 March 2019 75,765.21



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

» The authority must comply with Proper Praclices in complseting Sections 1 and 2 of this Annual Govemnance and
Accountability Retumn. Proper Practices are found in the Pracfitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

» Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Govemance and Accountakility Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

» The authority should receive and note the annual internal audit report if possible prior to approving the annual
govemance statement and before approving the accounts.

« Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the extemal auditor by email or post (not both}.

* Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financlal Officer or Chairman, and provide
relevant emall addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govemance
and Accountability Return covers all the bank accounts, If the authority holds any short-term investments, note their
value on the bank reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is availabie in the Practitioners' Guide*.

- Explain fully significant variances in the accounting statermnents on page 5. Do not just send a copy of the detafied
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

= |f the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

« The Responsible Financial Officer (RFQ), on behalf of the authority, must set the period for the exercise of public
rights, From the commencerment date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever peried the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be availabie for pubic
inspection — of the first ten working days of July,

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the extamal auditor before
1 July 2019.

Completion checklist — ‘N¢" answers mean you rnay not have met reguremenis
All sections Have all highlighted boxes have been completed? s ' '
Has all additional information requested, including the dates set for the period B T,fh | TR
for the exercise of public rights, been provided for the extemal auditor?
Intemal Audit Report | Have all highlighted boxes been completed by the internal auditor and expianations provided? i" .
Section 1 For any statement to which the response is 'ng', is an explanation provided? ) e
Section 2 Has the authority's approval of the accounting statements been confirmed by 7

the signature of the Chairman of the approval meeting?

Has the bank reconciliation as at 31 March 2019 heen reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have alt disclosures been made if the authority as a body comporatelsa |, R' | e
sole managing trustee? NB: de no! send trust accounting statements unless requested. RN

Has an explanation of s:gmﬁcanl vanations from last year to this year been prowded? 1./ =t '
e
s

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

WN’V\NM’\"@N\ FREASH Coaraty

This authority's intemnal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authosity’s needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A, Appropriate accounting records have been properly kept throughout the financial year.

|

u

B. This authority complied with its financial regulations, payments were supporied by invoices, ail J
expenditure was approved and VAT was appropriately accounted for. e

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy | / :

of arrangements to manage these. i

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly menitored; and reserves were appropriate.

E. Expected income was fully received, based an correct prices, properly recorded and promptly i
banked; and VAT was appropriately accounted for, i

F. Peity cash payments were properly supported by receipts, all petty cash expenditure was i | NO .‘.udu
approved and VAT appropriately accounted for. £y “"Qf“

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and N{ requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. == ]
Periodic and yaar-end bank account reconciliations wera properly carried out. ,/

J. Accounting statements prepared during the year were prepared on the coirect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supporied by an '
adequate audit trail from underlying records and where appropriate debtors and creditors were | / i
properly recorded. '

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt. ("Not Covered” should anly be ticked [ /
where the authorily had a limited assurance review of its 2017/18 AGAR) i

L. During summer 2018 this authority has correctly pravided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. {For local counciis only)
Trust funds {including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) intemal audit undertaken Name of person who carried out the internal audit

W /O /AR FAY BUTWOC OF MMG XD
Signature of person who /6 uf{.ﬂf W\ / i / QA
carried out the internal audit Date 1%

*If the response is ‘ne’ you must include & note to state the implications and action being tsken to address any weakness in control
identified (add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audil report must explain why not {add separate sheets if needed).
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of

fun T Gton PRIASH coudc i

our responsibility for ensuring that there is a sound systern of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

} Y05’ means thal ihis 3uthony

1. We have put in place arrangements for effeclive financial
management during the year, and for the preparationof | /
the accounting statements.

2. We maintalned an adequate system of internal controt
Including messuras designed to prevent and detect fraud { {/

prapared its accounting stalements in accordance
with the Accounts and Audit Regulations.

made proper arrangements and accepled responsibility
for safeguarding the public money and resourcss in

and corruption and reviewad Its effectivenass. | : its charge.
3. We ook ail reasonable steps to assure ourselves Y ' has only done what 2 has the legal power to do and has
that there are no mafters of actual or polential !_ i camplied with Proper Prattices in doing so.

non-comphance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

4. Wa provided propar opportunity during the year for A
the exercise of electors’ rights in accordance with the |
requirements of tha Accounts and Audit Regulations. i

during the year gave all parsons interested the opportunity to
inspect end ask questions about this authority's accounts.

5. We carled out an assessment of the risks facing this considered and documented the financisl and other risks it
authority and took appropriate steps to manage those | / faces and dealt with them property.
risks, including the Intraduction of internal controls and/or |
extemal Insurance cover where required,

NI

6. We maintained throughout the year an adequata and
effectiva systam of intemnai audit of the accounting
racords and control systems,

arranged for a competen! person, independent of the financial
conirols and procedures, fo give an objective view on whether
internal controls meet ths needs of this smaller autharily.

' rasponded to matters brought to s atfention by internal and
external audit.

disclosed everything it should have about its business aclivity
during the year including events taking piace after the year
end if relevant.

7. We took appropriate action on all matters raised
in reports from intermnal and external audit.

8. We considered whether any litigation, iabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this autharity and, where appropriate, have included them
in the accounting staterments.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sola managing
trustee we discharged our accountabitity
responsibilities for the fund(s)/assets, including |
financial reporting and, if required, independent {
examination or audit. i I

has met all of its responsibilities where, as a body
corporale, il is a sole managing trustes of a focal
trust or frusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets should be published with_the Annual Governance Statement.

This Annual Govermnance Statement was approved at a Signed by the Chairmg
meeting of the authority on: approval was given:

05/ot [

and recorded as minute reference: Chairman

“ “\) Clerk P . &&mg

| Other Information mqulré;lb_y t-he.- i';aﬁs;:a-r;\cy Codes {not par_t of Annhual Governance Statement)
Authority web address |

LWL Auaingron PC orcy

d{Clek of the meeting where

wr——d
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- Section 2 — Accounting Statements 2018/19 for

FL:AT"N Loy A3« COUCN

1. Balances brought
forward

20 oor il balancas. =
wonnettigtal rocor s,

Total balances and reserves al the beginning of the yeer
as recorded in the financial records. Valug must agree lo
Box 7 of previous yaar.

2. (+) Precept or Rates and

Total amount of precept (or for IDBs rales and levies)

Levies Zol oo 20! 02 O gmorrecewab.'emﬁmyear Excliede any grants
3. (+) Totat other receipts Total income orracei;mf as mmrded m the cashbook less
\b’ SQ{L{— LPLQ-'/ 1'5‘ g:;;sre'c:ptcei:;ftamm received (line 2). include any

4, (-) Staff costs

Total expenditure or payments made to and on behalf of
all employess. include salarles and wages, PAYE and NI
{employeses and employers), pension coniributions and
employment expenses.

5. (-) Loan interest/capital
repayments

i RS

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any),

6. (-} All other payments

19,926

SIS

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
rapayments (line 5).

7. (=) Balances carried
forward

SO So4

15,75

Tolal balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

B. Total value of cash and
short term investments

Sy 509

05,7165

The sum of all current and deposit bank accounts, cash
holdings and short ferm investments held as et 31 March-
To agree with bank reconciliation.

8. Total fixed assets plus
long term investments
and assets

56,353

Le 1, 2577

The value of alf the property the authority owns — it is made
up of all its fixed assets and long term investments as at
| 31 March.

10. Total borrowings

NN

DN

Ther outstanding capiad balance as at 31 March of aif loans
From third parfies (inciuding PWLBJ.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

| certify that for the year ended 31 March 2019 the Accounting
Statemants in this Annual Govemnance and Accountability
Return have beaen prepared on either a receipts and payments
ar income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide {0 Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financia! Officer befora being
presented to the authority for approval

 Sawcoo=
oSlob)iq

Date

Tive Coumcid, 2s @ body corporets, acts as sole testee for
and i responsible for managing Trust fuxfs or assefs

N.B. The figures in the accounfing stalements above do
not include any Trust iransactions.

| confirm that these Accounting Statements were
approved by this authority on this date:

oS /o e

as recorded in minute reference:
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of LT oG Ters Pae. sp (OraC Lt

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2019; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is fo review Sections 1 and 2 of the Armual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit camied out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

{Enoeplt-for-the-maiters-reperiad-balew}’ on the basis of cur review of Sections 1 and 2 of the Annual Govemance and Accountability Retumn, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Retum is in accordance with Proper Practices and
no octher matters have come to our attention giving cause for concem that relevant legistation and regulatory requirements have not been met.
(*delete as appropriste).

Nodf

(continue on a separate sheet if required)

Other malters not affecting our opinion which we draw to the attention of the autharity:

Nod €

(continue on a separate sheet If required)

3 External auditor certificate 2018/19

We certify/do-ret-cerify" that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019.

[Ne-de-net ey eampintientecatise.

Extemal Auditor Name

HOU{ gher
External Auditor Signature Mcﬁé;%& Date 2| |bl—'10'c‘

*Nole: the NAQ issued guldance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN Is available from the NAQ webslie (www.nao.org.uk)
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Smaller authority name: Funtington Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOTES

1. Date of announcement 23 June 2019 (a)

2, Each year the smaller authority prepares an Annual Governance and
Accountability Return {(AGAR). The AGAR has been published with this
notice. It will not be reviewed by the appointed auditor, since the smaller
authority has certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be
available on reasonable notice by application to:

(b) _Pippa Jacobs Parish Clerk
clerk@funtingtonpc.org
_07938 640665

commencing on (c) __Monday 24 June 2019

and ending on (d) ___Friday 2 August 2019

3. Local govermment electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

® The right to make an objection which concems a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an cbjection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed audiior can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Reguiations 2015 and the NAO’s Code of Audit Practice
2015, The appointed auditor is:

Moore Stephens, (Ref SW/cc)

Rutiand House, Minerva Business Park, Lynch Wood, Peterborough
PE2 6PZ

5. This announcement is made by (e) _Pippa Jacobs (Parish Clerk)___

(a) insert date of placing of the notice
which must be not less than 1 day

before the date in {c) befow
{b) Inset name, position and
addressitelephone  number/  emai

address, as appropriate, of the Clerk or

other person to which any person may
apply to inspect the accounts

{c) Insert date, which must be at least 1
day after the date of announcement
(a} above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10

working days of July.

(¢) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Smaller Authority Name: Funtington Parish Council

NOTICE OF CONCLUSION OF ANKRUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019
Accounts and Audit Regulations 2015

1 The audit of accounts for (Smaller Authority Name) Funtington Parish Council_

for the year ended 31 March 2019 has been completed and the accounts have
been published.

2 The Annual Return is available for inspection by any local government elector
in the area of (Smaller Authority Name) Funtington Parish

on application to
(a) (Name of Clerk)

Pippa Jacobs

(b) (Address of Clerk)

22 Second Avenue

Southbourne

PO10 8HP,

(c) (Telephonelemail, and hours and arrangements to view)

07938 640665 clerk@funtingtonpc.org

Monday - Friday 89am - 5am

3 Copies will be provided to any person on payment of £_2_ for each copy of
the Annual Return

Announcement made by (Name of Clerk)

Pippa Jacobs

Date of Announcement

24 June 2019




Explanation of variances - pro forma

Insert name of smaller authority: Funtington Parish Council

The ‘Practitioners’ Guide' provides guidance on explaining significant variances. Please provide full

explanations, including numerical values, for the following:
e variances of more than 15% between totals for individual boxes (except variances of less than £200);
s if the total reserves (Box 7) figure is more than twice the annual precept value (Box 2).

Section 2 2017/18 | 2018/19 | Variance | Variance | Detailed explanation of variance (with
£ £ £ % amounts £)
Box 2
Precept or
Rates and
Poviae 20,000 20,000 0.00 0.00
Box3 . 2017/2018 grants: Chichester District
Tatal other Council New Homes Bonus received
receipts £2,720, and a grant of £9,950 from Big
Lottery fund and £3,285 VAT return,
In 2018/2012 grants; Chichester District
council New Homes Bonus, was similar to
last year £2650,00 and this money was
+166.71 | used to repair a bridleway, and our VAT
return was similar £3,035.59. However we
received extra grants for 2018/2019 from
16,584 44,231 27 Chichester District Council Community
Infrastructure Levy (CIL) £612 used
towards a noticeboard, South Downs
National Park CIL payment of £23.794.08,
which has been set aside to go towards
the Village Hall renovation project, West
Sussex County Council Watershed grant
£13,443.29 for parish drainage problems.
Box 4 Increase in % is because clerks hours
Staff costs increased onwards from 10 hours March
26.9 2018 to 12 hours a week April 2018, and
Ly i) e received overtime payments in April 2018
and July 2018.
Box 5
Loan
interest/ Nil Nil Nil Nil
capital
repayments
Box 6
All other
payments 20826 | 31322 1496 | 501
Box 9
Total fixed
assets &
long term 36353 41237 4884 13.43
investments

& assels




Box 10
Total

anovation project. West Sussex County Council Operation Watershed Grant £13,443.28 thi
ayment was awarded to resolve drainage issues in the parish, this work was completed an
aid for in April 2019.

borrowings Nil Nii Nil Nil

Explanation Box 7 is more than twice Box 2 because the Parish Council received 2 large grant payment
for ‘high’ this year. South Downs National Park Community Infrastructure Levy £23,794.08, this has bee
reserves greed and minuted that this money is set aside to be allocated towards the Village Hal




Funtington Parish Council

Bank Reconciliation 2018/2019

£ £
Current Account 19,302.50
Savings Account 56,562.71
Balance per bank statement at 31 March 2018 75,865.21

Add: outstanding receipts

Less: outstanding payments

101578 100.00
100,00
Balance per cashbook at 31 March 2018 75,765.21

Outstanding receipts
This should include any amounts received which have been recorded in the cashbook

as being received in the period to 31 March 2019 but which appear on the bank statement
after 31 March 2015.

Outstanding payments
This should include any amounts paid which have been recorded in the cashbook as

being paid in the period to 31 March 2018 but which appear on the bank statement after

31 March 2019,

Opening Balance 1% April 2018 (from prev years bank rec) 50509.07
Add: Receipts in the year 64230.79
Less: Payments in the Year -38974.65

Closing Balance as at 31 March 2019 75,765.21



