Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, internal Drainage Boards and other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or lass but that:
« are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurmed gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« The Annual Internal Audit Report must be completed by the authority’s internal auditor.

« Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to ceriify itsalf as exempt, or
is requesting a limited assurance review, must relum to the external auditor by email or post (not bath)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:
 the Annual Governance and Accountability Return Sections 1 and 2, together with
« & bank reconciliation as at 31 March 2022
- an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents o your external auditor, Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be retumed to the autherity by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorities must publish:
- Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
« Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
« Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Nat later than 30 September 2022 authorities must publish:
+ Motice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
T Annusl Govermance and Accountability Returm constitutes fhe annual retm refermed to in the Accounts and Audit Regulations 2015,
Throughout, fe words 'extamal auditor” have the eame maaning thuuds'mdam‘hhﬁmummhﬂnwmﬂi
“tor g compiets baf of bodies thel may be sralfer authorities refar o schiedule 2 b0 the Local Avan and Accounfabiity Acl 2014

Annual Govemnance and Accountability Retumn 2021/22 Form 3 Page 1 of 6
| memal Crumeile Intemal Drainage Boards and other Smaller Authorities®




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Froper
Practices are found in the Practifioners’ Guide* which is updated from time to time and contains everything
neaded to prepare successfully for the financial year-end and the subsequent work by the external auditor,

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

- The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

« Use tha checklist provided balow to review the AGAR for completeness before returning it to the extemal
auditor by email or post (not both) no later than 30 June 2022,

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFQ) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

« The RFO is required to commance the public ights period as soon as practical after the date of the AGAR approval,
. Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic emall addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent to your extamal auditor with the AGAR covers
3l the bank accounts. If the authority holds any short-term investments, note their value on the bank
raconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
slatements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

« Explain fully significant vanances in the accounting staternents on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
raasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« [If the extemal auditor has to review unsolicited information, or recalves an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incured.

+ Make sure that the accounting statements add up and that the balance carriad forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
axarcise of public rights of 30 conseculive working days which must Include the first ten working days of July.

« The authority must publish on the authority website/webpage the information reguired by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checklist = Mo answers Mean you may not nave et requirements

Have all highlighted boxes have been completed?

Has all additional infarmation requasted, Including the dates set for the period
for the exercise of public rights, been provided for the extamal auditor?

internal Audit Repart | Hava all highlighted nmnsmmmmmaedhgﬂmmmmdMHrdexplmﬁmspmmﬂ L

.
Section 1 For any staterment to which the response is ‘n’, has an explanation been pubfished? I.-*‘"" ﬂ“q;r.r
Section 2 Has the authority’s approval of the accounting statements baen confirmed by .-":;q

the signature of the Chairman of the approval mieting?
Has an explanation of significant variations been published where required?
Has tha bank reconciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1and 2 Trust furds — have ail disclosures been made if the authonty as a body corporate is 8 i
soke managing trustea? NB: do not send frust accounting statements unless requested,

YL

*Governance and Accountability for Smaller Authorities in England — & Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk of from www.ada.org.uk
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Annual Internal Audit Report 2021/22

FUNTINGTON PARISH COUNCIL

WWW.FUNTINGTONPC.ORG

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the bases
of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority,

The intermal audit for 2021722 has been carried out in accordance with this authority's needs and planned coverags.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the neads of this authority.

A, Appropriate accounting records have bean properly kept throughout the financial year.

B. This sutharity comglied with ita financial regulations, payments ware supporied by imoices, all %
axpanditure was approved and VAT was appropriately accounted for. - i =

C.TI'Hmﬂhwfurmmdmcﬂlgnlmummmhﬁglmw"wwmuadmumy ]
of arrangements o manage these,

| . The precept or rates requirement resulied from an adequate budgetary process; progress agamst
thi budget wes regulary monitored, and resenees wens 8 i

E. Expected income was fully received, based on comact prices, properly recorded and prompily
banked; and VAT was appropriately accounted for.

F. Pelty cash paymenis were praperly supported by receipts, sl palty cash expendiure was approved
and VAT apgropriately accounted for,

G. Salaries to employees and allowances to members wore paid In sccordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Assel and investments registers were complate and accurate and properly maintained.
I Periodic bank acoount reconciliations were propary carried out during the year,

J. Accounting alatemonts prepared during e yoar wore pmﬂmhmﬂmmtﬁh{mﬁﬁﬁ
rﬂmmnhwﬂmandupaMiﬂnLagr&&dhhmﬂMWﬁhﬂmad&qumm
trail from undertying records and where appropriate deblors and creditors wers properly recordad.

K. If the authority cortified itself as exempt from a limited assurance review in 2020/21, it met the
axamplion criteria and cormectly declared itself exempt. (I the authonly fied & fimifed agsurance V/
raviaw of s 2020/21 AGAR fick “not covenad”)

SNES NN

L Tl
L. The authority publishes infarmation on a free to access website/webpages up to date al tha time of
the inlamal audit in accordance with amy relevant transpanancy! code requiraments /
M. The authorily, during the previous year (2020-21) comectly provided for the period for the exercise of i
public rights as required by the Accounts and Audit Regulations (svioenced by fhe notics publifshed /
on Hhe webslie sndéior authority sporoved mingfes confirming e dates sai. A

M. The authority has complisd with the publication requirements for 2020021 AGAR 1/
{sae AGAR Page 1 Guidance Noles)

0. [For local councils only) W
Trust funds {including charitable) — The councll met its responsiblities as a truslee.

Fior any other risk areas Hmwmmmmmtlmwmmmmmmmmmmrml

Date{s) intemnal audit undartaken Mame of person who carried out the internal audit
22/11 /202 13/05 2022 Awry B AMuserey 9 Co
e g mi Aﬁ’?w Dale 13/0s 2022

“If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
[ﬂqammhmnm :

“higte: If the response Is 'not covered please stale when the most racant intermal audit work was done in this area and when it is
et planned: or, If coverage is not required, the annual intemal audit report mus! explain why not (add separaie sheets i nesded),
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of.

FUNTINGTOMN PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2022, that:

1, Wa have pui in place arangaments for afective financial preparad iy dooouning salements i socndames

mranagemant during the year, and for the preparaiion of v with the Ascounis avid Audd Regulalions
lhe accounting alataments.

7 e maindsned an adeguats system of intemal conirol migde propar arenpemants and scoepted responsibiity
inchuding meagures degignad to prevent and cotec frad W fior saftcuarding the public monay and reSOLWCES in
and oo F"'"' and réwvi d ks offecifaneass. “‘3 {'JHTQ‘]

4, We ook sl masohable staps Lo assure oundelves his oy done what if hes the fegal powar i 0o ang has
{hat thers ara no matters of selusd or pobarntial camphed with Proper Practicas i1 dong 5.
non-compkance with we, requialions and Proper o

Practicas that could have a significant financial effec
o ihe abiity of tig autharity 1o conduct is
busiess or manage its finances.

4, Wi pravided proper oppartunity during thie year for during Iha year gave S persons intereshad fher ppotumily ko
e axancise of eactors’ fAghls in acoordance with e v inspec! and ask questions aboul this auffonty’s BCCouTIE.
racremenis of tha Accounts and And Ragulations.

5. W carmied ouf an assessmant of the nsks Rdng this congidered and docwmanted ihe financip! and obher msws iT
guthaty and ook appropriste SlEps I mandga those v faces and deall wilh them propedy

risks. including the introductian of intarnal coniroés andior
axbarnal insurancs covar whers required.

&. Wo maintairad throughout the yasr an adequats and arrangad far @ competent garson, indepandant of (he financiad
effeciive system of intarnal awdit of the accounting 4 confrods end procedwes, fo give & ohjeclive ek or witather
rgcords and conkrol Syslers intarmal controls mesat the needs of this smater authorily

7. We inok appropriate ection on &l mathars ratsad o mmmadmmrammwmmmnnm by indaraad and
in regoms from intemal and exiemal audil. el mudil.

B. e considemsd whether any litigation, liabilfies o discinsed everything i should have about ifs business activily
commitrents, avents of ransachions, DowTing eltner during the year Ncidmg events faking piace affar he yesr
during or #ter the year-end, hawe a financial Enpact on v and i redavand.

this aufharity and, whare appropriata, have included tham
in the mcoolniing stabemants,

9, (For local councils only) Trust funds including has mal & of s responsiililies where, as a body
chariishle, In our capacity a5 the sele managing covpovats, i is a sole managing isles of & local
trusies wa discharped ouwr accouniabilily frust ar fruats
rasponsibiities for the func{spassels, mciuding
financial reporting and, if required, independent v

rxamination or audi.

*Plaass provide axplanations to the axternal auditor on a separate sheel for each "No' response and dascribe how the
autharity will addrass the weaknesses identified. These shests must ba publiched with the Annual Governance Statement.

This Annual Govarnance Statement was approved at a Signad by the Chalrman and Clark of the meeling whera
meating of the authority on: approval was given:

Ol Jurle L2272 .
u Chalrman t%‘ﬁf‘—fe*(?l

and recordad as minute referance:

/6. d i rde ik i{/ ,..,, Zﬁr,.. e s

WWW_EUNTINGTONPC.ORG
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Section 2 — Accounting Statements 2021/22 for

FUNTINGTON P

ARISH COUNCIL

Tota! balances and resarves al the beginming of the year

1. Balances browght
ferweaid | 5{1961 55'5?'2 a3 recorded n e fnsncial meords, Value mus! agres fo

| Box 7 of previous pear,

2, [#) F'ru*.;l:p1 ar Ratos and Tolal amownt of precepd [or for IDBE rates and lewes)
Lavies 20,000 24 220 recaived or recelvable in the year. Exclude any grants

_ recahed.
3. {*) Tolal other receipts Total income or receipls as recorded in the cashboak less
14,945 16,387 the precept or ratesdevies received (ine 2), Include any
granis recaied,

4, () Stalf cosls i Total expendiure oF papments made o and on behalf

& 468 8486 of al employees. Include gross salares and wages,
: L empioyars M confrbutions, enmployers persion
| B, LEL | contributions, gratuities and severance payments.

&. (-) Loan interesticapiial Tolal expenditure or payments of capital amnd irferes!
FENAYIENLS ] ()| made duning the year an the authorily's barrowings (i any).

6. (-) Al other paymants 20, 30k Total expandifure or payments as recorded in the cash-

21,866 s book less siaff costs (ine 4) and loan inferesticapital
VoA repayments (ine 5],

7. (=] Balances carsed -3 5B | Tolsl balances and resenes al the end of the year, Musf

fosrward 65,572 f e aqual {1+2+3) - [445+5).
il

#. Tedal value of cash and ! The sum af afl currenl and depost bank accounts, sash

short tarm investments 65,572 77 ,586( holdings and shovt term investments held as al 31 March —
To agree with bank reconciliation,

. Total fized assets plus :J The value of &l e propey e authoriy owns = i s made
leng term investmenis 51,325 68,843 up of all its fixed assets and long ferm investmeants as al
and sss6ts 31 March,

10, Tedal borrowings The outstanding capital balance as at 37 Merch of all loans

o Of fram third parties (inchiing PWLE).

11. {For Local Counclls Dnly) The Cowncd, as a body corporate, acls as sole trustee for
Desclosure note fe Trust funds and is respronsBie foF managieg Trus! funds or assels.
{including chaniabbz) P I.B. The figures in the accounting sfalements above do

mal include any Trust fransactions,

| cartify that for the year eanded 31 March 2022 the Accounting
Siatemeants in this Annual Governanca and Accountabiling
Return have bean prepared on either a receipts and payments
ar incoma and axpanditure basis following the guidance In
Governance and Accountabiity for Smallar Authorities —a
Practiiormrs’ Guide o Proper Practices and present fairly
ihe financial position of this authorily.

Signed by Responsibde Financial Officer before baing
pmsania?j o the authority for approval

o \ .
0 bt

Date Jurde

& THITLTC

| confirm thal thesa Accounting Statements were
approved by this authority on this date;

ol Tueriec r ko o Bt I

L=

as recordad In minute reference:
Jurag 15 . {,l

Signad by Chairman of the masling whare the Accounting

é;j
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of FUNTINGTON PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responsiility as auditors to complete a limited assurance review |s sat out by the National Audit Office (NAD). A limited
assLrAnce review i not a full statutory audit, it does nat constituie an audit camed out in accordance with Intematicnal
Standards on Auditing (UK & irefand) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has detarmined that a lower level of assurance than that provided by a full statutory sudit is appropeiate
for thosa local public bodies with the lowest levels of spending.

Uinder a limited assurance review, the auditar is respansible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordance with NAD Auditor Guidances Mote 02 (AGN 02) as issued by the NAO on behalf of the
Compirolier and Auditor General. AGN 02 is available from the NAD website —
https;frm.w.nan.nrg.u}r.l'mda-audil—;mcﬁca!guidanua—anddnfunnaﬂm-fur-audmm :

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal centrol. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practicas which:

« summarises the accounting records for the year endad 31 bdarch 2022; and
« confirms and provides assurance on those matiers that are relevant to our duties and responsibilities as external auditors,

2 External auditor's limited assurance opinion 2021/22

{Excep! for the malte reportad below]” on the basis of our Teview of Sachons 1 and 2 of tha Annual Govemance and Accountability Raturr, in
aur spinian the informalion in Sectans 1 and 3 of the Annusd Govemanca and Accouniability Retum is in accordanca wilh Proper Practices and
st other malkers hEve come 1o our attertion giving cause for concem thal relavant Iegislaticn and reguiatory reguirements hava not been mat
[*dmlete as sppropriste).

{eonlinee on & seperabe sheet il reguired)

Frnar mallars not atiecling our opinien which we draw i the atiention of the authority

{confnue on 8 Baparate siweal if requined)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2022,
["We B2 ot carlily Completion becausa:

Exlarmal Auditor Name

External Auditor Signatere Date

Hnruai Governance and Accountability Return 2021/22 Form 3 Pege & of 6
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smaller authority name: FUNtiNgton Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (51 2015/234)

MOTES

NOTICE |
|

2. Each year the smaller authority's Annual Govermnance and Accountability
| Return {AGAR) needs to ba reviewed by an ewternal audilor appointed by |
Emaller Authorities’ Audit Appolntments Lid, The unaudited AGAR has been |
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as 8 result of that review.
Any person interested has the right to inspect and make coples of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, recelpts and other documents relating
o those records must be made avallable for inspection by any person
interested. For the year ended 31 March 2021, these documents will be available
on reasonable notice by application to:

| 1. Date of announcement (a)

(B} Wictora Willlems - Parish Clerk and RFO
M Peass Croft, South Harting, West Sussex GU31 ELB
07792 458087

clemiffmtingtonpe.arg

GomMMeNCng on (o)

and ending on (d)
[30 working days after [c) above]

3. Local government eloctors and their representatives also have:

s The opportunity to question the appointed auditor aboul Be accounting
records, and

& The right o make an objection which concems a matier in respect of which
the appainled auditer could aither make a public intarast report or apply to
the court for a declaration that &n itarn of account & unlawful. Written notice
of an ohjection must first be given to the auditor and a copy sant to ihe

smaller authaority

The appointad auditor can be contacted at the address in paragraph 4 below for
thig purpose batween the above dates ondy.

4. The amaller authority's AGAR I8 subject to review by the appointed auditor
under the provisions of the Local Audit and Accountabliity Act 2014, the
Accounts and Audit Regulations 2018 and the NAD's Code of Audit Practice

2015, The appointed auditor |s:
g MOORE

Moaore (Ref RDVhd)
Rutland House,
Minerva Business Park,
Lynch Wood,
Peterborough

PE2 6PZ

B. This announcement is made by (e} Victoria Williams (Parish Clerk and
RFCY

{a} Inserl date of placing of the notice
wabiich meigl ba nat less than 1 day bedors |
th gale in (5] below |

by neert nama, postion oand |
addregafalaphona number’ mmal |
addreas, a5 mpproprate, of the Clerk ar |
cihar parscn 1o which any perean may |
apply o ingpad the accoums |
1
(g} Inserl date, which must be at leasl 1
day aftar the date of announcemsant i (&)
abpwe and al least 30 working days
before (he date appoinbed in (d) below

(dy The inspection period betesan (o)
and (dy musd be 30 working days
incligive and mus! ncludes he el 10
warking days of July

{8l Inser name and pesiion of person
placing the nofice — this parson must be
the rasponsible financial officer Tor 1he
smaler authonty
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Funtington Parish Council

Bank Reconciliation 2021/2022

£ E
Current Accoumnt 8,873.84
Savings Account 56,693.10
Balance per bank statement at 31 March 2022 | £5,571.94 |
Add: outstanding receipts M/A
Less: outstanding payments M/ A

Balance per cashbook at 31 March 2021 65,571.94

Dutstanding réceipts

This should include any amounts receved which have been recorded in the cashbook
as being received In the period to 31 March 2021but which appear on the bank statement
after 31 March 2022.

Qutstanding payments
This should include any amounts paid which have been recorded in the cashbook as

being paid in the period to 31 March 2021 but which appear on the bank staterment after

31 March 2022.

Opening Balance 1% April 2021 (fem prev years bank reg) 65,571.84
add: Receipts in the year 34845 62
Less; Payments in tha Year -28335.61

Closing Balance as at 31 March 2022 ?Ei‘lEE.lE



