Annual Governance and Accountability Return 2019/20 Part3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
+ where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller autharity in Emwmmmmmurmmmmm
excaading £25,000 must complete Part 3 of the Annual Govemance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to &

» The Annual Internal Audit Report is completad by the authority's intemal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
-s-cuunaummwmmﬂmnnrwwnmmmMamﬁw

4. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Ammuﬁammmdhﬂlmuﬂhaappmwdandp.ﬂhhadmﬂmm

4.An.nhu1trﬂﬂ1nmmurnnmmwmnmﬂhmmdinqﬂﬁ.ﬂﬂﬂnrmamm
neither income nor expenditure excesding £25,000, but which is unable to cerify itself as exempt, or is
requesting a imitad assurance review, must retum to the extemal auditor by email or post (not both) no
later than 30 June 2020. Reminder latters will incur & charge of £40 +VAT.

« the Annual Govemance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

= an explanation of any significant year on year variances in the accounting statements
« notification of the commencemeant date of the period for the exercise of public rights
« Annual Intemal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the extemnal auditor has completed the imited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2020 authorities must publish:

« Notice of the perod for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

= Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

« Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 Septamber 2020 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, mmm%' potential confusion by local electors and interested
parties, that you also publish the Annual Interna Audit Report, page 3.
The Annual Govemance and Accountability Refumn corsitutes the annual retum referred io in the Accounts and Audi2 Regulations 20135,
mhﬂwﬂwmhmmnumuwnﬂmutﬂmwm
“or @ somplats list of bodiss that may be emalier suthorlies refer o schedufe 2 to the Local Audi and Accountabilify Act 204,

Annusl Governance and Accountability Retum 2016/20 Part 3 Page 10l 6
mmm,mmamwmmmw'




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

+ The suthority must comply with Proper Practices in Sections 1 and 2 of this Annual Govamanos snd
Accouninbliity Retum. Proper Practices are found n the " Guidle* which |8 updated from tme to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external suditor.

« Make sure that the Annual Governance and Accountabiity Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has besn reviewed by the exteral auditor, the Chairman and
RED should initial the smendmants and if neceseary republich the amended AGAR and recommence the
pariod for the exercise of public rights. If the AGAR conlains unapproved o unexplained amendments, it may
be retumed and additional costs will be Incumed.

+ mmmmum“ummmmmmimﬂhmmnm
govarnancs statemant and the accounts.

+ Use tha chacklist provided below to review the Annual Govemnance and Accountability Retum for completensss
before retuming it to the extemal auditer by email or post (nol both) ne later than 30 June 2020.

« Do not sand the extemal audilor any information nol specifically requested. However, you must inform
axternal auditor about any change of Clerk, Responsible Financial Dfficer or Chalrman, and
relevant emall addresses and one numbers,

= Miaks sure that the copy of the bank reconcilistion to be sent to your extemal auditor with the Annual Governance
wﬁmmuliyﬁahmw:dhbmhmumlmammmwmm,mm
mmmmwm.mmmmhmnwhMrﬁ:mndllllmmﬂuxﬂmh
accounting statements (Section 2, page 5). An explanation must be provided of any difference batweaen Box T and
Box &, More help on bank reconciiation is availabla in the Practitionars’ Guide®.

« Explain fully significant variances in the accounting stalsmenta on page 5. Do not just send a copy of the detalied

i gmwdmmmmmammmmmmmmmMa

fior all variances. Include complete numerical and narrative analysis to support the full variance.

« M the extarnal auditor has to review unsolicited information, of receives an incomplate bank recancilation, o
variances are nat fully explained, additlonal costs may be incurned.

« Make sure that the accounting statements add up and that the balance camied forward from the presious year
{Bax 7 of 2018) equals the balanca brought forward in the curment year (Box 1 of 2020).

. Th-Rupmﬂ:hFHMDIIWIRFD].MHMH‘dhwﬂmﬂmmuﬂmuﬂmﬂmhhmﬂpﬂ:
rights. Eram tha commancamen date for a single period of 30 consecutive working days. the approved accounts
ﬂmmm“nmiumm.MupﬂudmunfuuuIlmimnmmm
m-mmmmMmmammuummmmmamhm
inspection — of the first ten working days of July.

+ The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
mmwmumdmmnmuummwudmum-mmmﬂ

1 July 2020.
Al seclions Have all highlighted boxas have been complaled? o

Has all additionsl Informetion requesisd, inchuding the dates set for the period

for the exercise of public rights, been provided for the extemal auditor?
Interral Audit Report | Heve all highlighied bosss bsen cormpleted by the intemal auditor and sxplanations
Seclion 1 For any statement to which the responss ls 'no’, has an explanation been published? |
Section 2 Has the authorily's approval of the sccounting stalements been confimmed by

{he signature of the Chairman of the approval mesting 7
Hummﬂwmmummﬂmbmm
Has the bank reconcilistion as at 31 March 2020 been reconciled 1o Box 87

Has an axplanation of any difference betwaen Box 7 and Box 8 been provided?

Sections 1 and 2 TMWI-MNMMMIMMHIMME: \%,
ﬂwhmﬂ‘dﬂm-ﬁmmmmw N

k'\‘;“(\'?'f(\\

mmmhmﬂmumqm“'mumm
ean be dowrdoaded from wew.nabc gov.uk or from wene.ada.org.uk
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Annual Internal Audit Report 2019/20

FUNTINGTON PARISH  Coundc e

This authority’s intemal auditor, acting independently and on the basis of an assessment of risk,
carmied out a selective assessment of compllance with relevant procadures and controls to be in
operation during the financial year anded 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of intarnal control

and alongside are the internal audit conclusions on whether, in all significant respacts, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have bean property kept throughout the financial year.

B, Thia authority compllad with is financiel regulalions, payiments were suppofiad by imaces, all
apendiiure was approved and VAT was spproprsisly accountad for,

€. This authority assessed tha significant risks bo achieving iis oblectives and reviewed the adeguady
of arrangements to manage these.

. The pracepl of rates requirement resulied from an sdequate budgetary process; progress against
tha budgel was regularty monitored, and reserves were appropriate.

E. Expacted Income was fulty recaived, based on corect prices, proparly recorded and promplly
bankad; and VAT was appropriataly accounted for.

F. Pelfy cash payments were propery supporied by receipts, all patty cash expenditure wes By Gy
spproved and VAT appropriataly sccounted for. y b
G, Ealarien bo sployess and sllcwinces 1o rambers wans paid in accordancs wilh this suthority's

approvals, and PAYE and NI requiremants wars proparly appled.

H. Aszat and Invesiments registers were complabe and accuraie and propery mainlained

1. Periodic and year-gnd bank account reconciiations wera properly camed out

J. Accounting statemants prepared during the year wers propared on the comect acoouning basis
{receipts and payments of incoma and expenditune), sgreed 1o the cash book, supporied by Bn
adequale sud rail from underying records and whete apgropriate deblors and creditors were
proparhy recorded.

K. IF the authority certifled issif a5 xempl from a mited assurance review in 201813, & mel the
asmmption criteris snd comactly dackerad Rsoll sxsmpt. (i tho suthorly hed & limited assurance /
reviaw of ks 2078109 AGAR lick "nof covared’)

L. The authority has demaonstratad thal dusing summar 2018 it comectly provided for the sxercise

of public rights as required by the Accounts and Audit Regulations, / J

M. (For local counclls onty) ﬁ
Trust funds (inchuding charitable) — The councll mat s reaponsibilities as a ustes, o
For amy olher risk areas identifiad by s suthority sdequate contrels existad (st any e risk AReas on Saparale sheets if nesded),

ININ TSNS

~. NS

Datefs) inemal sudit undertaken pMame of parson who carmed out the internal atdit
05 |8¢ 12020 Y BUEC. &6 MMO 130

Signature of parsan who .

carmied out theintermnal audit M Data osloelrory

mumuwmmmnmmﬂnmwmmmmmm-mmhmw
Identified (Add separaln sheets T needed).

=Note: If the responss |5 ‘not covered’ please state when tive rosst recent intermal sudi work was done in this sres snd whon & i
nese planned, or, § coverage is not required, the annual intemsl sudil report mst axplain why not (add separate sheets if neadad).
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Section 1 — Annual Governance Statement 2019/20
¥ve acknowledge as the members of:

'::—L..ﬁ- DTG Toes PAisH (O

our responsibility for ersuring that there is a sound system of internal control, incuding arrangements for
the preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and balief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. Wile harws pul in place arrangemants for sfective [inandcsl
MEnagemant dutng ha yea, and for the preparation of
thie accourting Satamanks.

Z. We mainlained an adeguats sysiem of inemal contral
Inciuedivg messures dealgred o pravent and detect fraud

pregaved (4 sccownling slalemsants i1 socondence
wilh the Acpounts sng ALl Reguiahions

macs progar sTEngeTIAns and sccapied
thm\tﬁmMmh

ard corruplion snd revipaed s sflsclivenses. #tn charge.
1. Wie ook sl ressonable sieps o sssure ourssives s only done what & fas the gal power io do and hes
thal there Bre no maters of sclual or polenbal ompiied will Proper Praclioes in doing so.

nen-compliance win |Bws, eguiaions and Propar
Practices that could have a sgrificant firandal effect
o e plifity of s aulhority o conduct s
busirees of managa (i finpnoss.

A We provided proper oppurunity during the year for
thes ewesrcine of slecion’ fghls B accandanis wilh B
requirsments of e Accounts and Audil Reguiations.

5. Ws camled cut an ssseasment of the rsks facing this

durieg the year pave Al parsons inbans shed e apparesty o
inspacl and sk gusstiams st this puthonfy's sooounts.

considered and documanied he Snanoial and alfver risks

‘muthority and took appropriate sieps i0 marage thoss fecaa and desll with them propary:
s, inciuding ™o ntroduction of intemal controls andior
eatarmal INSUnancs oover whsne requined
5. We mantained theougrout e yeer an sdequale and aranged for a compatent et of I fi

conirls @ procedures, hwmmmmm
e candmis meel the resds of fhis smalar authority

responced 10 miers brought io its aMention by intemal and
[ LT

efincive sysiem of internal sudl of the accountng
recortds and control sysiems.

7. We nak sppropeiats aclion on el mathen reeed
In reports from ntsmal and exerral e

B. We considered whether any Bigalion, Eatdiies or
cmenimETIE, Svents of Fenssctions, oomeming either
dufing or aflar the yesr-erd, Rave a fingnosl impact on
this authority snd, where appropriaie, have ncluded them
in tha scoounting siatamonts.

B, {Fer local courcls only| Trusl kends including
pharitable. In our capacly a8 T sola managing

disricaed aveyfuing if should have About £ businass acivly
curing the year moiding ewents taking place aflar fas pear
end if relavant

SNl SN Nli=sl ™

has met all of By redponsibiliieg whare, as 8 Besly
comorais, I is 8 sols managing irusies of & locsl
frrest o frimis.

mwmmm-ummmmammumw'mnmmm
suthority will address the weaknesses identified. These shests must be published with the Annusl Govemnanca Stalement.

This Annual Govemnance Siatement was approved al a Signad by the Chairman and Clerk of the mesting whsns
mmﬁﬂ-wﬂym:! approval was given:
F‘f ﬂs;iﬁ - -y
..-_'5 ; L
and recorded &8s minule reference: Chalrman F
?'E""]e' .- 1d) Clerk % Secares

Other information required by the Transparsncy Codes (not part of Annual Govemance Statement)
addrass

Authority web
WUM . Rutineen P orgy
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Section 2 - Accounting Statements 201%/20 for

'FLAQT VLo

ForasH (ool

1. Balsrces brought Tatel baloncos and rosares ai the beginning of the year
1. (+) Precapl or Rates and Tuial amour of precapt (ov for [DBe reles snd levies)
[ 201 oS 'I:L;O\ﬂ mcaived or receihvabls in the year. Excluds any grenis
3. (+) Total other recsipts Total income or receipis as recovded in ihe cashbook lsss
uk\_"frf_-,\ 07174 (| e precept or retestevies received (ine 2). Include any
4. (-} Staff costs Tots! expenoiiune o payments mads fo and on bahal’
r-j ' (ﬂ‘s..} "?! L-"r?.-'?_ nfdlﬂvhrhﬂdtmmﬂﬂm
conbutions, grafulies snd EEVersnce paymants.
§. (<) Loan |mteresticapltal Tota! sxpandiune or paymenis of oapilal and infores
raparyrmanis [ o8 AN Pl e | made during Me year on the suthomly's borowings (I any).
. (-} All other paymants Tofal expendiiure or payments as recorded in the cash-
2) 372 | Bwag mm-ﬂﬂ;ﬂm;mq”mw
repaymmanis
7. (=) Balances camiad Tolal balsncos and reserves & the end of the yaar. Mus!
forweard T57165(58 NG | | saualtezes) - s
B. Total value of cash and mmdﬂwmwmmr;‘. cah
i Mlgreh —
shart tenm investmants "?S ?‘.::E: S'Sr F"IL-I hr:tﬁwmdmrmmm as @

9. Total fived assets plus mmmmm;rgulmm—l&m
::urmimr-h-# L{-'| f?:_-—::"_r" 3_?’ ﬁ'ﬁ t;;ﬂ.ﬂll BESETE lonyg tarm imesimoents a5 of
10, Tolal borrowings The outstanding capital balance as &l 31 March of all lans

[ Vi B s — fraem thired pawtios (including PWLE).
11. (For Local Ceuncils Only) Disclosune nole mmuammm-mmnr
e Trust funds (induding charitabla) lﬂkmmﬁh’mwﬁtﬂm#m
N.B. The figiies in the accounting slalemenls shove do
ol include any Thus! irenssciions,

| cestify that for fhe year anded 31 March 2020 the Accounting
Statomants in this Annual Governance and Accountability
Return have besn prapared on either 8 receipts and payments
or incoma and expanditure basis foliowing the guidanca In
Govenance and Accountabiity for Smaler Authoribes - a
Practitionars' Guids to Proper Practices and pressant fairly
the financial position of this authority.

| confirm that these Accounting Statements were
approved by this authority on this data:

it loslize:

858 recornded in minule reforenos:

Pease B, It?)

Signed by Chalrman of the mesting whare the Accounting
Statements were approved

T A e BT R T P



Section 3 - External Auditor Report and Certificate 2018/20
Inrespectol  punmngton Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequale and effective and that
ﬁm:mﬂmu{mmm-ﬁmﬂrmmmmmm
Acrountability Retum in accordance with Proper Practices which:

+  summarises the accounting necords for the year ended 31 March 2020; and
s confirms and provides assurance on those matiers that are relevant 1o our duties and responsibliities
as extemal auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Returm in
accordance with guidance issued by the National Audit Office (NAD) on behalf of the Complroller and
Audilor General (see note below). Our work does not constituie an audit carmed out in accordance with
intemational Standards on Auditing (UK and Ireland) and does not provida the same level of assurance
that such an audit would do.

2 External auditor report 2019/20

o e a0 s v o B T and 5 of i hevunl Govemancs s AcCousiabifly ke, o our ook |
m Il i Secions 1 et 3 of the Aseesl oo sl Aocoanisity Fastim la i dreneianos wil e Propes Pracicds B o piher maflen
B COME D o sttanton ghing GRS for oomcwm et grerhon s il Pl e Baisn, MSE.

" i 38 PpYToTeRe|

iR o p e el regered|

Dt Mamers: mot wiiscing G GEMN SN mm S [0 P EIETRH) F the sihosly

The Annusi Intemal Audit Report was not submitied by the cound, alongside the res! of the Annual Governance
and Accourtability Rebsn, bn future the Coundil should submit the entire form lo the Extemal Audilor for review.

TMMMMHHMWHMNWHHﬂmMMm
wmnmmwwmmmnummtmmmmnmmu
umwmmmwmum

fcomiee e e e dll s o] |

3 External auditor certificate 2018/20

We ceriifyl de—rol-sesisy’ that we have completed our review of Sections 1 and 2 of the Annual
wmwmnwwmmnmmuw
Accountability Act 2014, for the year ended 31 March 2020,

TR —

External Auditor Nama

hd MOORE

— thg - S

“Hica: [ha mﬁw#u“ﬁm-m“m-mm Pioie AGRNIT2, The
AGH is evailabls Fom the NAD websile {wes.naa.ong.ukd

Annil Gowarmance snd Accountstbally Reten 2018720 Part 3
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Current Account 139450
Sevings Account 667.13
falance per bank staternent at 31 March 2020

Less: utstanding payments

101655
Balance per cashbook at 31 March 2020 ﬂ

Outstanding recepts
Mﬂﬂdiﬂmmﬂm‘rﬂiﬂhmmmﬂnmm

a5 baing recalved in the period to 31 March 2019 but which appear on the bank statement
after 31 March 2020

Outstanding payments
mmmwmmmmwmmum-
mﬂmu-ﬂwum:mumwmhumm

31 March 2020.

Opaning Balance 7° April 2019 {Fam prey yeers bk rec) TSTEEH
Add: Recaipts in the year 2473589
Loss: Paymants in ha Year 41536.37

Closing Balance as at 31 March 2020 58,961.73




Smaller Authority Name: Funtington Parish Council

NOTICE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020
Accounts and Audit Regulations 2015

1 The audit of sccounts for (Smaller Authority Name)Funtington Parish Council_

for the year ended 31 March 2020 has been completed and the accounts have
been published.

2 The Annual Return s svallsble for Inspection by any local government
slector in the area of (Smaller Authority Name) Funtington Parish________

an application o
(a) (Name of Clark)
Pippa Jacobs,

(b} (Address of Clerk)
22 Second Avanus,

Southbourne

PO10 BHP,

fc)  (Telephonelemall, and hours and srrangements 10 view)
0T9A8 640865 | clery@funtingtoape.org

Coples will be provided to any person on paymentof £__2___ for sach copy
of tha Annual Retum

Annsuncement made by (Name of Clerk)
Pippa Jscobs
Date of Anncuncement

13 July 2020




Smallor authaely nam:

Funtington Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 21 MARCH 2020
Local Audit and Accountability Act 2014 Sections 26 and 2T

o TheAccounissndAudiReguistions MS[SIER)
NOTICE

and sndng on [d) __21 Auguat 200
1. Loval pevemment slecton @ thair rpresentathes aboo have:

»  The cpporiuniy ¥ question the appdinted selor aboud the sccouning
recevds; ard

s The right (o make am abjecion which conaaima a matie! in respect of which
appenried Susier could sifer Ml B pubic nbarasl eporn of Bppy B
e courl for & declaration st an Hom of sctound S uniseil, Wiitten
fasticn of mn oiyection must frst be given i Se auditor and & copy S B
tha s f auhery,

Thve sppcinied sudiicr oan b contacied af the sddress n parageagh 4 beiow
for his puspssne hatsssar 110 Abowe Sates ONly

4, The smaler authorky's AGAR is subject to review by the sppsinted suditsr
under the provisions of the Local Awdit and Assoumtability Act 3014, the
Azoounts and Audit Regulations 2015 and the NAD"s Code of Audit Practics
018, The sppointed seditor |s:

Mocrs [Fed RDM
Rugiand House, Mimervs Business Pari, Lynch Wood, Peterbarough
PE2 &P

B This snssunasmant s mads by jej ___Pipps Jssabs (Parish Cierk)

]

i

T




